
 

Title Drop Box Filings (adopt rule 201.6 of the California Rules of Court)  

Summary Rule 201.6 would authorize a superior court clerk’s office to provide a 
drop box at any time for the deposit of documents to be filed with the 
clerk. The rule provides that a document deposited in a court’s drop 
box at or before 5:00 p.m. on a court day will be deemed to have been 
filed on that day and any document deposited in a court’s drop box 
after 5:00 p.m. or on a court holiday will be deemed to have been filed 
on the next court day.  

Source Civil and Small Claims Advisory Committee 

Staff Susan R. Goins, Senior Attorney, 415-865-7990, 
susan.goins@jud.ca.gov 

Discussion There is currently no statute or statewide rule of court explicitly 
authorizing a court to use a drop box to accept papers for filing. Some 
courts, however, do provide drop boxes, either when the clerk’s office 
is closed for filings or as an alternative to counter filing when counter 
filing is available too.  

In August 2003, the Judicial Council adopted guidelines and directives 
for public access to court services. They establish “minimum standard 
hours” for the trial court clerk’s office of 8:30 a.m. to 4:00 p.m., 
require the clerk’s office to remain open at least six-and-a-half hours 
per day, and encourage clerk’s offices to remain open between 8:00 
a.m. and 5:00 p.m. The guidelines and directives also require courts to 
provide drop boxes during periods of shortened hours. (See Operating 
Guidelines and Directives for Budget Management in the Judicial 
Branch.) 

A rule permitting papers to be filed by depositing them in a drop box 
would clarify that courts have the authority to use drop boxes. Under 
this rule proposal, a court could use a drop box as the only means to 
file papers during some of the clerk’s office hours of operation.1 The 

                                            

1 There is currently no law that specifically authorizes drop boxes.  The California Attorney General did 
address drop boxes in a published opinion, concluding that the use of a drop box for the receipt and filing of 
papers on a day when the clerk's office was closed entirely would not “cause a court clerk’s office to be ‘open’ 
for judicial business” on that day. (76 Cal. Op. Atty. Gen. 78, 81. (1993).) The Attorney General also stated 
that a drop box could be used inside the clerk’s office when the office is open. (Id.)  Although the opinion 
might be read to disapprove the use of drop boxes when the clerk's office is closed, it did not squarely address 
the situation presented in this proposal—the use of a drop box as the only means of filing papers during 
shortened hours of the court day.  
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drop box would be an alternative to the filing counter as a means to 
achieve same day filing during regular court hours. Documents 
deposited in a drop box before the clerk’s office closes and up to 5:00 
p.m. would be deemed filed on the day of deposit.  

The proposed rule would be consistent with the electronic filing 
statute, Code of Civil Procedure section 1010.6. Currently the deadline 
for same day filing of documents filed electronically is 5:00 p.m. or 
the time when the court stops accepting papers at the filing counter, 
whichever is earlier. (Code Civ. Proc. §1010.6(a)(3).) The advisory 
committee believes that electronic filings and drop box deposits should 
have the same time deadline for same day filing. This would be 
accomplished by considering the drop box to be an extension of the 
clerk’s office filing counter. 

The advisory committee seeks comments on whether the rule should 
include a provision requiring a court to provide a drop box for filings 
when its clerk’s office stops accepting papers for counter service filing 
before 5 p.m. 

The advisory committee also seeks comments on whether the rule 
should have limitations on a court’s use of a drop box in lieu of the 
filing counter during regular court business hours. 
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Rule 201.6 of the California Rules of Court is adopted, effective July 1, 2004 to 
read: 
 
Rule 201.6.  Drop Box for Filing Documents 1 
 2 

(a) [Use of drop box] A court may provide a drop box at any time for 3 
depositing documents to be filed with the clerk. 4 

 5 
(b) [Date documents deemed filed] Any document deposited in a court’s 6 

drop box at or before 5 p.m. on a court day will be deemed to have been 7 
filed on that day. Any document deposited in a court’s drop box after 5 8 
p.m. will be deemed to have been filed on the next court day. Any 9 
document deposited in a court’s drop box on a judicial holiday will be 10 
deemed to have been filed on the next court day. 11 
 12 

(c) [Date and time documents deposited] A drop box must have an 13 
automated, official time and date stamping mechanism or other means 14 
of determining the actual date and time that a document was deposited 15 
in the drop box. 16 


